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INSTRUCIIONS - The information requested below will be acoomplished for each
promotlon-eligible employee in grades GSe7 Through GSe=1l epproste
imately 30 days prior to the convening of the Promotion Panel

which will merit rank all sweh employees at that grade lavel,

I, RAME, GRADE AND JOB TITLE OF EMPLOYEE,

IX, SUPERVISCR'S RECOMMENDATION PR PROMOTION, (EBach Career Service will deter-
; recom on initiated at the first or second
mnpervisary echelon or level,) Informetion desired here is twoefold:

a8, Relative ranking of the Individual among his contemporeries
(within the scope of Supervisor's autiority)of. same 0S5 grade and
career designation, e,g., Third out of 10 - (Sell! 5.

ey -
b Individual is | recommemded or is not ! ; __ recommended
: for premotion o

recormended with followifig Tescrvation: | |

T1. CQMENT BY REVIEWING OFFICIAL. {To be determined by each Career Service,
~alerably, oft Chief level,)

eng
&, Concur in above rating end commants {r i o
b. Dimagree with above zs follows:

IV, REASSIGNMENT PLANNED IF PROMOTED, (To be filled in as appropriate), Indicate
statement of how exployes may 56 utilized in the higher grade - considering
that the normal assignment policy i3 that the employeets grede will be the
aame as the grade of his positiwm, I reassignment to accomplish this is
required but not imuedia feasible, indicate approximastely when such ree
agaligneent might talke place),

OCUNENTNO. e o™
:1:: CHANGE W GLASS. U
)tﬂﬁcmssmn -
CLASS. CHANGES TO: TS £

NEXT REVIEW DATE: T S

oate: 2ionT  REVIEWER: —.—
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Proposed Items for the Biographie Profils

Name {lastFirst-Middle)

Sex

Date of Birth

Service Designation

fongavity Computation Date

Marital Status

Number of Dapendents {(excluding employes) 77 Adults I Minors
Grade

Organizational Title

Offielal Position Title and Decupational Code

Office of Assignment

Member of CIA Career Staff L1 YIRS (O RO Effective Datet
_ Qualified for Dapt. Duty Full Duty
Medical Status 3 Full Duty General  [1 Only {1 (3pecial)

Date of Report:

Assessment 1Y L1k Date:

Current Military Hezerve Status [_] Ready Reserve 7} Standby Active
| [} Standby Inactive CJ Retired

Citizenship

Uste Af ¥aturalized

Non-CJA Faperience (Ineluding Military)

Hon-CTA Education (Including Military Training)

Agency Sponsored Training (Including Agency Sponsored Military Training)

Approved For Release 2000/08/30 : CIA-RDP80-01826R000900080027-0




JR—

Approved For Release 2000/08/30 : CIA-RDP80-01826R000900080027-0 —

21, CIA Employment Hiitoz'y (SF.50 and Hili.té.ry Orders) - Indicate first aasignment
and all personnsl actiong for last 10 years. Ef official aetion appears
incorrect, a memorandum for the rscord shounld be prepared and filed adjacent to
official action to adjust data reflested by officisl record]

a, Effective Date
b. Position Title (As shown on Official Action)
e, Grade
d. Component
e, Usographlic Location
22, Qeographie Avea Enowledge
23. Forelgn Language Abilitles

2%, Bvalustive Data

a. Fitness Reporis

FORM WO, 45 IAST RATING |PREVIOUS RATING |PREVIOUS RATING | Are there remarks
Dates of Datss of Dates of on the Fitnenss
Pariod Covered |Period Covered |Pardod Covered | Report whieh lndicate
B g factors that should
Bating in Jeqtion B > be reviewad in detsild
- S g ' _ Clyss [ 1N0

b. BSumaries of other evaluative reports in the past two years

25, Grade of Position to which incumbent is assigned if different from ineumbent's
actual Grade

26, Suwimary of Career Preference Outline and/or Field Reassignment Questlonnaire
{Indicats date(s)t item $-1, Field Reassignment Questionnaire and item 13 CPO)

27. Additional Information (Swmaries of other evaluative data: Warning Letters,
Diseirlinary Actions or Commendations, Honor or Suggestion Avards Recelved.

28, Suymmary prepared by

29, Date vrepared
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Copetitive Promotion Evelustion

Dadividunl Career Flaming

Training - Including JOT & CD

Fitness Report Preparation

Selection for Assignments

Substitute for Persannel Falder

Preparstion and review of related
Personnel Actions, e.g. IMOP,
Separation, Disciplinary Action,
'u.
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Lane ti, cn

Expedites panel comsiderations, Mini-
mise noed for panel review of Per-
sommal folders,

Biog. Sumnary Sheet provides pertinent
informaticn required in planning indi-
vidwl ceresrs including consideration
of gonments from Career Preference
Outlinca

Coments and recommendations regard-
ing regquests or need for such tralne
ing ey be prepared or reviewaed ex-
pedioualy through uss of Blog.

The Blog. Sumary Sheel can serve as
beckground information in preparation
snd review of fitness reports,.

The Biog. Susuary Sheet will serve
in reviewing proposed assigrments,

Use of Blog. Summary Sheet will aid
in reducing cireulation of the per-
sonnel folders gnd w11l cul down the
nuber of personnel who need to have
sccess Yo the foldex,

FYor monmy routine perscnnsl actions, the
Blog. Summary Sheet may be used withe
out the need for reviewing the folder,



